
Step 1: If you wish to select on invoice basis, please stick on the blank square of the invoice. Otherwise, 

click on button “select displayed items”. Select the option “Export to Excel” 

 

Step 2: Select the option “Save as” and generate the storage link. 



 

Step 3: Perform the download of selected items 



 

 

Step 4: View details of downloaded items in an Excel file after download completed. 



 

 

 


